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Elections 2000-2001


The following nominations have been made for officers of the WSCPM.    Members present at the Annual Meeting November 9th will elect officers who will serve a two-year term.


The nominees are: 


President – Ron Buchholz


President Elect – Richard Holden


Secretary – Don Phillips


Treasurer – Jeff Roemer


At-large Board Member – Steven Hoese and Mike Casey


If you wish to nominate yourself or another WSCPM member for an office please contact Cathy Williquette at 920/448-4469 or at � HYPERLINK mailto:williquette_ca@co.brown.wi.us ��williquette_ca@co.brown.wi.us� on or before October 31,1999. Nominations will be accepted from the floor November 9, 1999.


Annual Meeting 


November, 9, 1999


9:00 – 11:30 a.m.


Holiday Inn Fond du lac





MANAGER OF THE YEAR AWARD


The “Manager of the Year Award” will be presented at our Annual Meeting.  The “Manger of the Year Award” is an annual Award presented to an active member of the WSCPM who through his/her efforts has made the greatest contribution to the Society, the state of Wisconsin, or the prestige or the CPM image.





From the President…


Cathy Williquette, CPM





The leaves are turning colors from green to brilliant yellow, orange and red – Fall has arrived!  As the seasons change so will the leadership of our Society.  My two-year term, as President will conclude at our Annual Meeting November 9, 1999.  I look forward to this transition and I am confident that our new president will continue the momentum I have brought to this position.  Even though it has been a time consuming two years I have much to be thankful for.  I am thankful for the many new friendships I have made along the way.  I am thankful for the opportunity to serve with a group of dedicated public sector managers who truly believe in our mission and who have given the extra effort needed to make our Society what it has become today.  


I set out to accomplish much during the past two years as President.  I feel I have been successful.  Our membership has grown to 42; nearly half of the 98-CPM graduates are now members.   We sponsor at least two educational seminars each year at a nominal fee for members. A newsletter was established and it published quarterly. and I urge you to attend our Annual Meeting, November 9th at the Holiday in Fond du lac at the Holiday Inn – Fond du lac.  We will be electing new officers and making some very important decisions which will affect you and the Society over the next two years.  Please mark an effort to attend and lunch is on us!


Inserting Linked Text Boxes


To insert linked text boxes in a document, click Text Box on the Insert menu. Click and drag in your document where you want to insert the first text box, and insert additional text boxes where you want the text to flow.


To select the first text box, move the pointer over the border of the text box until the pointer becomes a four-headed arrow and then click the border. Click the right mouse button; click Create Text Box Link and then click in the text box where you want the text to flow. Repeat these steps to create links to additional text boxes.


In the first text box, type text that you want. As the text box fills, the text will flow into the other text boxes that you’ve linked. To let the reader know that an article will continue on another page, insert a small text box under the text box, choose the Jump To style, and then type the words “Continued on Page.” Click Cross-reference on the Insert menu. Choose Heading from the Reference type drop-down list, and Page Number from the Insert Reference To. Select the name of the follow-up heading from the For Which Heading list box and then click Insert.


Formatting Text Boxes


You can change the look of linked text boxes by using color, shading, borders, and other formatting. Select the text box you want to format and then double click its border to open the Format Text Box dialog box. If you want to change the color or borders on a text box, choose the Colors and Lines tab. To change the size, scale, or rotation, click the Size tab. To change the position of the text box on the page, click the Position Tab.  If you have other text surrounding the text box, and want to change the way the text wraps around it, click the Wrapping tab. If you want to format all the text boxes in an article, you must format them individually - the formatting on one text box will not apply to the others in the sequence. 


Using Linked Text for Parallel Articles


You can use linked text boxes to flow text in parallel  “columns” from page to page. This method gives different results than using the Column command on the Format menu, which causes text in column 1 to flow or “snake” to column 2 on the same page. By using linked text boxes, you can instead have text from column 1 flow to column 1 on the next page. The text beside it in column 2 can flow to column 2 on the next page, parallel to column 1. This technique is useful if you need to group two similar articles, for instance, an article translated in English on the left and the same article translated in French on the right. 


To flow text in parallel, display paragraph marks in your document. Click at the top of the page where you want the side-by-side columns to start, and press Enter twice. Click in the first paragraph mark on the page. On the Insert menu, click Text Box and drag on the page where you want the first column. Click Text Box again and then click and drag where you want the second column. Click in the last paragraph mark on the page, and press Ctrl + Enter to create a page break.


Repeat the process for each page that will contain side-by-side columns in your document and then return to the first text box you created. Click the text box on the left once to select it. Click your right mouse button and then click Create Text Box Link. The pointer becomes a pitcher. Click the text box on the left side of the second page to create a link. Create links for all text boxes within the same article on the left side of the document. Repeat the process for every text box in the right chain or article.


Pressing Enter twice at the top of each page will create an extra empty paragraph. This blank paragraph is useful if you want to insert text or graphics outside of the text boxes. You can delete the extra blank paragraph if you don't need it.


Copying linked text boxes


You can copy an article or a chain of text boxes that are linked together, to another document or to another location in the same document. To copy linked text boxes and the text they contain, you must copy all the linked text boxes in an article. Select the first text box in an article. Hold down Shift, and click each additional text boxes you want to copy. On the Edit menu, click Copy. Click where you want to copy the text boxes and then click Paste.


To copy some of the text from  an article, select the text you want to copy from the article and then copy it. Do not select the text box. You can paste text you’ve copied directly into your document, into another location within the same article, or into another article.(
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is published quarterly. At least two delegates from Wisconsin have attended the AACPM Annual Conference each of the past two years A historical scrapbook has been created capturing our conception.  I will be meeting with the officers prior to the Annual Meeting to insure a smooth transition   I urge you to attend our Annual Meeting Nov. 9th. We will be electing new officers and making some very important decisions which will impact you the next two years.  Please make an effort to attend and lunch is on us!
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Fall Educational Seminar


November 9, 1999  1:00 p.m. – 4:00 p.m.





“Electronic Mail & Internet Usage”


and


The “Virtual” IS Strategy





Holiday Inn - Fond du lac


$20.00 Registration Fee





Call Jeff Roemer at 920/832-8048  or fax 920/832-9389 to register.











George C. Askew Award


AACPM presented several George C. Askew Awards at their Annual Conference to several individuals who had exemplary CPM projects that improved their respective office functions.  Kathy Hanson was the award recipient from Wisconsin.  Kathy is a housing project coordinator with the Community Development Block Grant Emergency Assistance Program in the Div  of Housing at Dept of Admin. Her project was titled “Fair Housing Coloring Book”. It was created as an educational tool to help children (preschool-grade6) better understand fair housing concepts, especially that of discrimination and the impact it can have on living situations.   Her division had co-sponsored a Fair Housing poster contest and she used the winning posters (reduced in size) as the images children could color.  Each image then had a caption explaining a fair housing concept. The coloring book also had a teacher's guide as an appendix.  It was quite an imaginative project.  Susan Paddock urged her to have it reproduced and marketed. She felt strongly that the project be implemented.  We haven’t heard if Kathy’s made any attempt to do so.


We extend our sincere congratulations to Kathy! She is another fine example of the quality CPM  candidates in Wisconsin.











AACPM Delegate Report


By: Jeffrey R. Roemer, Treasurer





The 1999 AACPM Symposium was held in Baton Rouge, LA from May 19-21. There were a total of 225 members attending from 16 states. The AACPM membership total is at 1,178. The State of Ohio is getting ready for accreditation. There is an interest from the following states to start a CPM  program: California, Nevada, New York, Connecticut, Minnesota, Pennsylvania, Oregon and Missouri.





New Officer’s term will run from Jan through Dec 2000:


President – Dennis Magee, Florida


Secretary -  Barbara Pepper, Mississippi


Treasurer -  Larry Totten, Kentucky


Pres Elect – Tom Patterson, Louisiana





Next year’s conference will be held in St. Petersburg, FL from May 30 through June 2, 2000.





Jeff received and distributed an AACPM Annual Report to all WSCPM members.








Mark Your Calendar for Spring Seminar April 11, 2000…





“Records Management – A Primer to Managing, Maintaining, and surviving Your Own Information”
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