2007

WISCONSIN SOCIETY OF CERTIFIED PUBLIC MANAGERS( (WSCPM)

“MANAGER OF THE YEAR” AWARD NOMINATION FORM

Name of Nominee:  ________________________________________________

Name, signature and telephone number of Nominator:

__________________________
________________________
_______

To be considered, nominations must be postmarked no later than September 28, 2007, and returned to:




Mark Evans, President-Elect, WSCPM




Director, Technical Services




Madison Metropolitan School District




545 West Dayton Street




Madison, Wisconsin 53703-1995




Phone:
608/663-5430




FAX:    608/442-0664




E-Mail:  morpho6@tds.net
INSTRUCTIONS:  Attach no more that 4 pages of the information specified in the Nomination Criteria.  Nominations shall include the name and telephone number of at least one reference who can attest to the accuracy of the information provided on each of the three categories listed in the Nomination Criteria.

NOMINATION CRITERIA:

I.
STATE SOCIETY ACTIVITIES/INVOLVEMENT (50 Points) - Offices held, involvement and leadership in Society and Wisconsin CPM Program activities including committee assignments, special projects, teaching and year(s) of service.

Offices held at State Level and Year(s) of Service; Committee and Program Involvement - Name of Committee(s), Courses Taught, Special Projects Completed, Other Activities, Year(s) of Service

II.
CAREER ACCOMPLISHMENTS (30 Points) - List of Activities that can be considered to be career, job-related accomplishments.  Highlight areas, which will illustrate specific and/or unique leadership qualities, innovations and contributions to management.  Do not include a job description or a listing of tasks.

III.
COMMUNITY SERVICE (20 Points) - List activities that illustrate community involvement.  List areas, which highlight leadership qualities within community service and year(s) of service.

DEADLINE FOR SUBMISSION IS

SEPTEMBER 28, 2007

2007

WISCONSIN SOCIETY OF CERTIFIED PUBLIC MANAGERS(
“MANAGER OF THE YEAR AWARD”

GUIDELINES

The WSCPM “Manager of the Year” Award is presented annually to an active member of the Wisconsin Society of Certified Public Managers( who through his/her efforts has made the greatest contribution to the Society, the state of Wisconsin, or the prestige of the CPM image.  The President of the Society is empowered to select the Award recipient.

NOMINATION CRITERIA

I.
STATE SOCIETY ACTIVITIES/INVOLVEMENT (50 Points) - Offices held, involvement and leadership in Society and Wisconsin CPM Program activities including committee assignments, special projects, teaching and year(s) of service.

Offices held at State Level and Year(s) of Service, Committee and Program Involvement - Name of Committee(s), Courses Taught, Special Projects Completed, Other Activities, Year(s) of Service

II.
CAREER ACCOMPLISHMENTS (30 Points) - List of Activities that can be considered to be career, job-related accomplishments.  Highlight areas, which will illustrate specific and/or unique leadership qualities, innovations and contributions to management.  Do not include a job description or a listing of tasks.

III.
COMMUNITY SERVICE (20 Points) - List activities that illustrate community involvement.  List areas, which highlight leadership qualities within community service and year of service.

PROCEDURES/GUIDELINES FOR SUBMITTING NOMINATIONS

1.
Both the Award Nominee and the Nominator must be Society Members in

good standing.

2.
No previous “Manager of the Year” recipient will be eligible for nomination.

3.
Any WSCPM member may make nominations.  The nominator must sign the form as verification of the accuracy of the information it contains.

4.
The nomination form must be completed by the nominator and submitted to the Society President-Elect no later than September 28, 2007.  Any nominations postmarked after September 28, 2007 will not be considered.

5.
The nomination must be made using the nomination form or a reasonable facsimile.  The nomination cannot exceed four (4) pages, excluding the cover page.  The nomination may not be typed in less than a font size 11.  Computer generated nominations are acceptable; however, the nomination must follow the format of the nomination form.  Any nominations in excess of four (4) pages or deviating from procedures shall have points deducted from the nomination.

6.
The nomination should be written clearly and concisely.  Short “bullet” statements of accomplishments are preferred, supported by brief descriptive comments where necessary for clarification.  There should be specific details to support the accomplishment.  Long flowery descriptions should be avoided.

The success of a particular nominee depends not only upon their accomplishments, but also upon how well the nomination form is able to convey those accomplishments to the evaluators that may or may not have personal knowledge of the nominee.

“MANAGER OF THE YEAR” AWARD
1.
The “Manager of the Year” Award is presented at the Annual Fall Meeting of the Society. 

2.
The “Manager of the Year” Award is an annual Award presented to an active member of the Wisconsin Society of Certified Public Managers( who through his/her efforts has made the greatest contribution to the Society, the state of Wisconsin, or the prestige of the CPM image.

SELECTION AND NOTIFICATION PROCESS
1.
The President of the Society is responsible to submit a call for nominations article with instructions and the attached nomination form for publication in the Society’s Newsletter.  This article should be published in a winter/spring Newsletter in order to provide wide publicity and sufficient time for the nominations.

2. 
The President will review the nominations received, verify the validity of each and select the recipient.  The President will notify the Society Board of Directors upon making the selection.

3.
The President should allow approximately one week after nominations are due to receive certified mail nominations, if any, which may meet the postmark due date.

4.
The President, after notification to Board Members, will notify the recipient, in writing at least one month in advance of the Annual Fall Meeting so arrangements can be made for the recipient to be present.  The Award will be presented at the Annual Fall Meeting of the Society.  The President will also notify, in writing, the nominees not selected prior to the Annual Fall Meeting.

5.
The President (or designee) shall be responsible for obtaining the Award and arranging for the needed engraving and other related tasks so that the Award can be presented at the Annual Fall Meeting.

6.
The President shall retain all nominations and related materials until after the Award is presented and then shall destroy the nominations and related materials.

PRESENTATION OF THE AWARD
1.
The President (or designee) is responsible for extending an invitation and handling logistics and associated expenditures for the Award.

2.
The President is responsible for making the formal presentation of the Award at the Annual Fall Meeting of the Society.

3.
The President is responsible for arranging appropriate publicity to ensure that the recipient and the Society receive the recognition deserving of the Award.  Appropriate notifications should appear in the newsletters and publications of the Wisconsin CPM program, the Wisconsin Society of CPM, local media appropriate to the recipient and the recipient's employer.
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