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WSCPM 2007 Conference Planning Lunch Meeting 
11-1 pm: Thurs.8Feb.2007 

C Board Room: United Way 
 2059 Atwood Ave., Madison, WI 53704 

 
Present:  Harold, Kathy, Rick, Ron, Mark 

Participating via SpeakerPhone:  Jeff, Cathy, Dianne 

 
 

 
 

Notes below reflect status of current topics & items maintained as reminders for subsequent meetings…. 
1. Lodging Reservations status:  

reservations as of: Reserved* 22June06 9Aug.06 23Oct.06 10Nov.06 3Jan.07 29Jan.07   

Thur.6Sept.07     1 2 2   
Fri.7Sept.07 75 > 100  2 44 47 48 49   
Sat.8Sept.07 115 > 130 6 8 71 79 86 89   
Sun.9Sept 205 9 11 95 105 112 118   
Mon.10Sept. 205 9 11 92 102 110 114   
Tues.11Sept. 180 9 11 87 96 100 104   
Wed.12Sept. 25 > 50 3 5 21 24 25 27   
Thurs.13Sept.    1 2 2 2   
Fri.14Sept.     1 1 1   

Total: 805 > 870 36 48 411 **  457 **  486 **  506   
* reflects raised room block allocations made in Nov.2006; hereafter, new # will be used 
** efforts to increase lodging reservations: Sept.@ KY conf.; 29Oct.06 email to society presidents; Dec.06 

AACPM newsletter 
2. Program Schedule Review: 

·  review updated draft of whole conference; Mark will update schedule reflecting: 
a. entire Mon. 10 Sept. schedule maintained within the Assembly Chamber (Ron confirmed reservation) 
b. Tues. am breakouts to start @ 10am; preceded by 30 min. break 
c. Conf. Planners Review Session moved from Tues. evening to Wed. @ 11:30 (or following HOD) 

·  discussion re. whether the full program schedule should show all breakout sessions’ topics or use a 2nd 
document to show breakout session detail; tentatively concluded to be the latter, but refinements to documents 
for Web site or registration packets can be considered between now & our Mar. meeting; objective now, was to 
confirm our schedule 

·  review of Speaker/Presenter 
Subcommittee lineup; looks 
excellent & Speaker/Presenter 
Subcommittee expects to 
complete lineup for submission 
to AACPM Board shortly [Jeff 
will provide list of who, from 
where, topic & track to Ron]; 
once AACPM approves, 
Jeff/Cathy/Debra will notify yes 
& no to submitters & then we 
can post lineup on Web 

·  discussion re. planning Capitol 
event on Mon. morning 
a. 8:30-8:40: (short!) 

welcome: WI CPM Pres., 
AACPM Pres.; Jeff & Ron 
to collaborate on what each 
says; WSCPM is host & 

Reminder:  Sept.06 Lodging Reservations live since 13Mar.2006: attendees 
can call 1-800-356-8293, ask Reservations for the AACPM block 
[see minutes of 15Mar.2006 for details] 

maintain open area 
for Art’s dance 
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managing logistics; AACPM thanks/welcomes; Jeff & Ron will short out roles 
b. 8:40: Parade-o-flags in: 

�  per Dianne, we inform Soc.Pres.s before conf: Pres. are expected to be present for rehearsal of flags at 
8am 

�  Ron suggested we have floor stands pre-set in front to insure proper placement: our objective is to 
ensure space for Art’s dance [we can discuss when Pres. should be seated, leaving their flags in stands] 

�  we will have ~ 4 of our people to help line up & direct flag people 
�  we will ensure flag folk can hear what’s going on with announcements … & they keep quiet 

c. discussion re. Honor Guard: Jeff will determine if he can get representatives from the Professional 
Firefighters to come in with bag pipes playing; Jeff will also verify cost ($75 + ?); if this is not an option, 
Jeff to review with Ron who will re-contact the Air National Guard & see if they are able [they also do a 
history or American flags sequence] 

d. discussion National Anthem sung; Mark has WI Capitol Police Officer Michael Syphard’s (608-266-8797; 
michael.syphard@wisconsin.gov ) card & he can sign for us; Mark will check on cost 

e. ~8:55-9:15: Art's dance; we will have all worked out with Art to be set for his music to start on cue (this 
dance with flags present would be a tribute to what we all owe Native Americans); Art may do 2 dances 
with a few minutes talk in between to share the significance of the dances, the location of the Capitol bldg 
& our shared heritage & debt to Native peoples 

f. welcome by Madison Mayor or County Executive; Mark will contact Mayor’s office 
g. ~9:20+: WI CPM Pres. (as conf. host society) introduces Gov. & Gov. presents (Cathy has determined that 

the Gov. normally does not schedule in advance of 1 mo.) 
h. 10: Plenary Session begins 
i. because schedules will not be as tight to get back to the Concouse… we should not need guides to help get 

people out of the building (est. walking time: ~ 6 min.) 
To help ensure this process goes smoothly: 
o during registration, we will provide maps so people know when & how to get to the Capitol promptly Mon. 

morning 
o we will start promptly, on time 

3. Marketing:  
·  Web site updates:  

�  on-line Registration live on 5Feb., 3 registrations done on 6Feb! 
�  logo background is posted for people to read 
�  info to be added within ~ next wk re.: 

o WI sites & activities 
o transportation info 
o Conf. entertainment 

venues (& menus?) 
o list of presenters 

�  a link can also be created 
for our formal program 
document as soon  as it is 
ready (March?) 

�  photo for possible use on 
Web site… 

·  thoughts on next steps: 
a. ready to send email with 

doc. re. conf. to all WI 
CPMs, all AACPM Pres., 
all others per 4Jan.06, #6; 
Marketing Subcommittee 
will proceed 

b. 4k is budgeted for 
mrktg... ; probably not 
spending much of it, 
might be used to support 
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buying bag stuffers, the messenger bags... or for targeted mailings in June/July... it might not make 
sense to mail stuff to folk who we know are coming... or to mail stuff blindly; we had some 
discussion around this & consensus is we may do no mailings & just use email; Marketing folk can 
assess this in June & offer different ideas if they consider alt. strategies appropriate   

c. Lands-End bags: Jeff has details worked out with Lands’End; they will not be able to have an exhibit table 
�  Jeff will get info to Kathy & will order 200 Messenger Bags now & ~ 50 polo shirts including some 

over-sized shirts; we will be prepared to order more in June or July, pending what our registrations look 
like 

4. Entertainment update:  
·  Iron-Manager competition at our Fish-Boil on Mon. evening: Susan, Kathy, Cynda to develop plan to present to 

future conf. planning meeting; Mark will contact Susan to see if we might have something to discuss at our 
Mar. meeting 

·  plans need to be completed for Sat. tours by Mark 
·  vendor at Fish-Boil?: Mark checked with UW-Catering re. the Fish-Boil event & det. if they would permit UW-

Bookstore to have a vendor table present to sell merchandise… such as UW sweatshirts or visors… items that 
might relate to the weather that day; they were verifying if ok but not having gotten further confirmation, Mark 
will pursue; other mgmt of the UW-Catering arrangements have been cascaded to Kathy & Dianne 

·  Rick will check on details about Capitol bldg tours 
5. Banquet planning: 

Mark discussed with Dawn Shegonee on 2Feb., having Art also provide a dance at the end of the meal before the 
awards ceremony at our banquet; we will provide free tickets to Dawn & Art to our banquet as a small token of 
thanks for Art’s participation 

6. Exhibitors: 
·  Ron working on this 

7. next Conf.Planning Meeting: 
·  Wed., 14Mar., 11am – 1pm at ETF: State Department of Employee Trust Funds, 801 West Badger Road, 

Madison, WI;  we’ll order in pizza from a place Rick Higgins recommends. 


